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COMMUNITY USE OF SCHOOL FACILITIES POLICY

It is the Cambridge School Committee’s desire that the maximum use of school property be enjoyed by
the citizens of Cambridge. It is the Committee’s intent that such use will maintain safe conditions and
preserve the property for school use. Use of school buildings and other facilities by individuals,
associations and organizations will be permitted only when a worthy educational, civic, recreational,
social or charitable purpose will be served or a substantial group of citizens from the community will be
benefited. Commercial use is prohibited.

All use of school facilities that occurs outside of the school day requires a permit, which must be obtained
though the Office of the Superintendent or designated Cambridge Public Schools” Department.
Individuals, groups and organizations that are permitted to use school facilities must do so in accordance
with School Committee policies, established rental fee schedules, and all applicable city, state and federal
requirements or laws. Such use may not interfere with the use of the facility for school purposes.

The School Committee retains the right to deny the use of school facilities to any group or individual if it
deems the use is detrimental to the interests of the community, interferes with the operation of the
schools, and/or could cause extraordinary wear and tear to the existing building structure, its furnishings
and/or the surrounding grounds. The School Commitiee reserves the right to make changes, deletions
and/or additions to this Policy if deemed appropriate for School Department.

The Superintendent shall develop guidelines and procedures consistent with this Policy.

Rental fee schedules for school facility use will be recommended by the Superintendent and approved by
the School Committee. The Superintendent of Schools, or his/her designee, such as a Chief Operating
Officer, is responsible for the implementation of this Policy and shall have the final decision in all
scheduling, permit issuances and interpretation of the Policy, unless otherwise directed by the School
Committee.

Rental Categories
The School Committee recognizes four categories of users and has established fee schedules and rental

agreement terms for each category. All individuals and organizations who wish to use school facilities
must submit a permit application, regardless of whether charges apply. School Committee approval shall
be required for any exceptions to the rental fee schedules. The Chief Operating Officer shall determine
the Category to which an individual, organization or activity requesting rentals should be assigned.

Category I: Cambridge Public Schools

Category [ is limited to the schools and departments of the Cambridge Public Schools (CPS) and
applies to events and activities that are a formal part of the CPS educational mission. These events
and activities will take priority over events and activities permitted by other users described in
Categories II, III and TV. '



Category II: City Departments, CPS-related Organizations, and Cambridge Youth
Organizations, State or Federal departments

This category includes any City of Cambridge Department (defined as a department, committee, or
commission that is subject to appropriation by City Council or exists as a requirement of state
statute). This category also includes recognized Parent/Guardian Groups, such as parents who
formally organize as 501¢3 organizations (e.g. Parent Teacher Organization (PTO) or “Friends of”
organization), and groups that are formed by parents, guardians and/or other community members
with a mission to support and fund enrichment for the classroom students attending the Cambridge
Public Schools. This definition includes formally organized groups that are broad-based in their
support of students attending the Cambridge Public Schools such as organizations that support
specific co-curricular activities for CPS students (e.g., performing arts or sports), where the majority
of the funds are used to support only that activity. Also included in this category are Cambridge
Youth Organizations. A Cambridge Youth Organization is defined as a youth organization serving
at least 50% Cambridge residents and explicitly recognized by CPS as such. A list of recognized
Cambridge Youth organizations for the purpose of this policy will be maintained by the Cambridge
Public Schools.

Category III: Cambridge Residents, Cambridge Community Organizations

This category includes individuals who live in Cambridge; Cambridge based 501¢3 organizations;
and non-commercial organizations, groups or clubs comprising at least 50% Cambridge residents.
A signed residency affidavit will be required for any individual, organization or group
requesting this designation.

Category IV: Non-Resident Individuals and Organizations, and For Profit Businesses

This category includes non-resident individuals and organizations, groups or clubs comprising of
less than 50% Cambridge residents. This category also includes for profit businesses or other
commercial organizations regardless of whether the business or organization has offices in
Cambridge.

State Laws

Renters must follow all State Laws and regulations, including those that prohibit smoking, alcoholic
beverages, and any other controlled substance on school property. Renters shall agree to indemnify and
hold the School Department and the City of Cambridge harmless for any violation of such laws and
regulations.

Federal Laws

Renters must comply with all applicable federal laws and regulations, including but not limited to those
established by the Internal Revenue Service and/or the Treasury Department with respect to a) tax on
admissions, b) sale of tickets for admission, ¢) use of signage, and any other applicable Federal
requirements. . Renters shall agree to indemnify and hold the School Department and the harmless for any
violation of such laws and regulations.

Cancellations



The School Department reserves the right to cancel or move the location of any rental, as may be
required, due to bad weather conditions or other emergencies, unavailable custodial staff, conflict with a
school event, or due to unanticipated conditions. All scheduled rentals will be canceled automatically
when school is canceled due to weather or other circumstances beyond the control of the School
Department. There will be no charges to the renter when such a cancellations oceur. Since the school
district is not open on weekends, weekend rentals may be cancelled on the day prior to the weekend or
school vacation if bad weather is forecasted. The School Department will make reasonable efforts to
notify renters of changes and cancellations. In the event that a conflict occurs with a school program,
every cffort will be made to honor the rental agreement or to provide alternative arrangements for the
rental.

Liability

The School Committee and the City of Cambridge assume no liability for injury to persons present in a
school building or on school property pursuant to a rental permit issued to any organization and/or person.
Furthermore, the School Committee and the City of Cambridge accept no liability for injury or damage
caused by use of equipment, and the rental permit holder agrees to accept all facilities and/or equipment
“as is” and to be responsible and liable for damage to the building and the equipment therein and for all
personal injuries sustained by persons present pursuant to said permit. Renters shall agree to indemnify
and hold the School Department and the City of Cambridge harmless for any such claims for personal
injuries or property damage.

LEGAL REFS.: M.G.L. c.71, §§71,71B; M.G.L.c. 272, §40A

Adopted:



%chool proverty be enj

aintain safe conditions and preserve -

buildings and oter facilities by organizatiprs will be permitted only’‘when a wortity
/ civie, or charitale purpose will be servedyAy a substantial proup gftitizens from the

will be benefijed

 [EGALREFS.  M.OLo. 71§71, 71B;MGLe. 272, §40A

Adopted: June 3, 2001

Cambridge Public Schools
















